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REQUEST FOR QUOTATION (RFQ)

Hotel accommodation (in the city of Peja), conference room rental with equipment, refreshments, materials for participants, transport
Quote to:

Contracting Authority: 

NGO Labyrinth 

Address: 


Str. Gazmend Zajmi, 83/2,1 10000 Prishtina, Kosovo 

Reference Number: 

RFQ 01/2023
Contract Number:

CFCU/MNE232
Date of Publication:

22 December 2023
Closing Time:


05 January 2024
Email For Submission: 

labirinti@hotmail.com
In Employment, Education, Training - InEET - is a cross-border project implemented in Montenegro and Kosovo. The project lead is the non-governmental organization Juventas (Podgorica, Montenegro), and the project partner is the non-governmental organization Labyrinth (Priština, Kosovo). The project is supported through the cross-border cooperation program Montenegro - Kosovo, IPA II - EuropeAid/171521/ID/ACT/MULTI.

When preparing your quotation, please be guided by this form and return it back to LABYRINTH.
	No
	Description of Services
	Date of Service
	Unit
	Price
	Total

	1
	Accommodation (full board) for 14 participants X 2 days 

Accommodation should be for each person from one room Accommodation includes the first day lunch and dinner, the second day breakfast and lunch
Accommodation to be in the city of Peja
	16-17 January
	28
	
	

	2
	Rent of space for conference room and equipment          (translation equipment, projector) X 2 days 
	16-17 January
	2
	
	

	3
	Refreshments for participants at breaks (15 persons x 2 days)
Per person, per day 2 bottles of water and 2 coffees X 2 days
	16-17 January
	30
	
	

	4
	Materials for participants (14 persons) A5 notepad,and pen
	16 January
	14
	
	

	5
	Travel expenses for participants (dated 16.01.2024 from the offices of NGO LAbyrinth Prishtina to the hotel, and dated 17.01.2024 from the hotel to the offices of Labyrinth Prishtina), for 7 persons
	16-17 January
	7 persons
	
	

	6
	Travel expenses for participants from Montenegro (on 16.01.2024 from the NGO Juventas offices in Podgorice to the hotel, and on 17.01.2024 from the hotel to the NGO Juventas offices in Podgorice), for 7 persons
	16-17 January
	7 persons
	
	

	
	Total
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Documents to be submitted with this quote: 

· Certificate of Fiscal Number

· A profile of a company (including size, location, areas of expertise, years in business, etc.), proving the following minimum requirement of general work experience.

· List of clients and reference letter.
· Section 3:  Cover Letter and Declaration on honour on exclusion criteria and absence of conflict of interest.
It shall remain your responsibility to ensure that your quotation will reach the address above on or before the deadline. Quotations that are received by LABYRINTH after the deadline indicated above, for whatever reason, shall not be considered for evaluation. If you are submitting your quotation by email, kindly ensure that they are signed and in the PDF. format.

Authorized Signature: 










Name and Title of Signatory: 








Date: 












Company Name and Address: 








General Terms and Conditions

Goods offered shall be reviewed based on completeness and compliance of the quotation with the minimum specifications described above and any other annexes providing details of LABYRINTH requirements.

The quotation that complies with all of the specifications, requirements and offers the lowestprice, as well as all other evaluation criteria indicated, shall be selected. Any offer that does not meetthe requirements shall be rejected.

LABYRINTH reserve the rights to terminate or modify this request for quotation and re-issue the request for quotation.

At any time prior to the deadline for submission of Quote, Contracting Authority may for any reason, such as in response to a clarification requested by a Offeror, modify the RFQ in the form of a Supplemental Information to the RFQ. 

Contracting Authority reserve the rights to reject any or all accepted quotes or request for further explanation from the tenderers.

Any discrepancy between the unit price and the total price (obtained by multiplying the unitprice and quantity) shall be re-computed by LABYRINTH. The unit price shall prevail and the total price shallbe corrected. If the supplier does not accept the final price based on LABYRINTH’s re-computation andcorrection of errors, its quotation will be rejected.

After LABYRINTH has identified the lowest price offer, LABYRINTH reserves the right to award the contract based only on the prices of the goods in the event that the transportation cost is found to be higher than LABYRINTH s own estimated cost.
At any time during the validity of the quotation, no price variation due to escalation, inflation, fluctuation in exchange rates, or any other market factors shall be accepted by LABYRINTH after it has received the quotation. At the time of award of Contract or Purchase Order, LABYRINTH reserves the right tovary (increase or decrease) the quantity of services and/or goods, by up to a maximum twenty five percent (25%) of the total offer, without any change in the unit price or other terms and conditions.

Estimated quantities are indicative quantities only and do NOT oblige the contracting authority to purchase any of them. The contracting authority has the discretion to purchase less or more quantities than the estimated quantities per item.

Bidders must check that all the documents listed in the RFQ Documents have been received and are complete in all respects.  No claims will be considered Contracting Authority arising out of failure to study the details contained herein or to obtain such information.

Quotes received after the date for receipt of quotes set out in the RFQ or not strictly in accordance with these instructions, may, at the sole discretion of Contracting Authority, be disregarded and returned.

Participation in this tender procedure is open.

Contracting Authority strictly enforces a policy of zero tolerance on proscribed practices, including fraud, corruption, and collusion, unethical or unprofessional practices and Bidders are therefore requested not to send gifts or offer hospitality to Contracting Authority personnel.

The Offeror has an obligation to disclose to the Contracting Authority any situation of actual or potential conflict that may have with the Contracting Authority, its Governing board or appointed officials or employees prior to submission of the quote that impacts its capacity to serve the best interest.

Payment LABYRINTH shall, on fulfillment of the Delivery Terms, unless otherwise provided in this Purchase Order, make payment within 15 days of receipt of the Supplier's invoice for the goods and copies of the shipping documents specified in the Purchase Order.
The prices shown in this RFQ may not be increased except by express written agreement of LABYRINTH.

The Service provider of goods/services, when billing, where the evidence is provided by the contracting authority that the purchased goods/services are funded by donations, the billing will be without VAT, noting in the invoice the reference of Article 33, paragraph 3, subparagraph 3.1 of Law No. 05 / L-037 on VAT.

Cancellation Provision

In case of cancellation of event, a prior notice of 04 days shall be given in advance and no cancellation charges will be paid. Payment will be made on the services used.

Criteria for Evaluation of Quotes

· Technical Responsiveness/Full compliance to requirements and lowest price

· Full Acceptance of the Terms and Conditions

· Establish Track record in undertaking similar services

· Completeness of services offered

Award Criteria: The award will be made to a responsible offeror whose offer follows the RFQ instructions, meets the eligibility requirements, or exceeds the minimum required technical specifications, and is judged to be the best value based on a lowest-price, technically acceptable basis.
Section 3:  Cover Letter and Declaration on honour on exclusion criteria and absence of conflict of interest
The following cover letter must be signed/stamped by a representative authorized to sign on behalf of the offeror:

To:

NGO Labyrinth



Str. Gazmend Zajmi, 83/2,1 10000 Prishtina, Kosovo
Reference: 
RFQ 01/2023
To Whom It May Concern:
We, the undersigned, hereby provide the attached offer to perform all work required to complete the activities and requirements as described in the above-referenced RFQ. Please find our offer attached.

We hereby acknowledge and agree to all terms, conditions, special provisions, and instructions included in the above-referenced RFQ. We further certify that the below-named firm—as well as the firm’s principal officers and all commodities and services offered in response to this RFQ —are eligible to participate in this procurement under the terms of this solicitation and under European Union regulations.
Furthermore, we hereby certify that, to the best of our knowledge and belief:

· We have no close, familial, or financial relationships with any Labyrinth staff members or board members.

· We have no close, familial, or financial relationships with any other offerors submitting bid in response to the above-referenced RFQ.

· The prices in our offer have been arrived at independently, without any consultation, communication, or agreement with any other offeror or competitor for the purpose of restricting competition.

· All information in our proposal and all supporting documentation is authentic and accurate.

· We understand and agree to Labyrinth prohibitions against fraud, bribery, and kickbacks.

· We have not declared bankruptcy, are not involved in bankruptcy or receivership proceedings, and there is no judgment or pending legal action against them that could impair their operations in the foreseeable future.

· We have not been convicted of an offence concerning professional conduct by a judgment of a competent authority of a Member State which has the force of res judicata.

We hereby certify that the enclosed representations, certifications, and other statements are accurate, current, and complete.

Authorized Signature: 










Name and Title of Signatory: 








Date: 












Company Name: 











Company Address: 










DRAFT CONTRACT 

Hotel accommodation (in the city of Peja), conference room rental with equipment, refreshments, materials for participants, transport 
PROJECT: In Employment, Education, Training - InEET 
Identification number: RFQ 01/2023
This Contract for Hotel accommodation (in the city of Peja), conference room rental with equipment, refreshments, materials for participants, transport (Hereinafter referred as “Contract”), has been entered into today on 08 January 2024, between the following contractual parties:
1. NGO Labyrinth, with business registration number 5102156-8, and registered address at Str. Gazmend Zajmi, 83/2,1 10000 Prishtina, Kosovo, represented by Safet Blakaj, Project Coordinator (hereinafter referred to as: Employer), on one side;
(hereinafter referred to as: Buyer), on one side; 

2. 
Name of the Company, with business registration number xxxxxxxxxx, and registered address at xxxxxxxxxxxxxxxxxxxxxx ,Prishtinë, Kosovë, represented by Name and Surname :

(Hereinafter referred to as the Seller)

 Seller and buyer collectively referred to as “the parties”
RECITALS

WHEREAS Buyer and Seller have entered into this Contract for the purpose of selling, respectively buying Hotel accommodation (in the city of Peja), conference room rental with equipment, refreshments, materials for participants, transport 
WHEREAS Seller makes an irrevocable commitment to sell the services, and represents and warrants that it can fulfill all obligations arising out of the contract,

Parties have agreed as follow:
DEFINITIONS:

Contract - means the agreement entered into between Seller and Buyer, as recorded in this Contract and its Annexes, which constitute an integral part of the contract.

Incoterms - rules or International Commercial Terms as series of predefined commercial terms published by the International Chamber of Commerce (ICC). They are widely used in International commercial transactions or procurement processes.

DDP - Delivery Duty Paid, referring to DDP Incoterms 2010, where Seller is responsible for arranging carriage and delivering the goods at the named place, cleared for import and all applicable taxes and duties paid (e.g. VAT, GST).

Article 1 - Object of the Contract 

1. The contract is a service contract involving, as defined in Annex 1, based on specific offer issued by the Seller and confirmed by the Buyer. 
2. Technical specifications of the service shall be set on each individual purchase and shall be recorded in the form of Annex 1. 
Article 2 - Entry into force 

1. The contract will enter into force on the date signed by the Parties, and shall remain valid until terminated in accordance with this General Terms and Conditions or Applicable Law.
2. This contract is of non-exclusive nature. 

Article 3 - Passing of risk and ownership

1. Seller bears the risk for the potential damage of Goods during delivery. If Buyer finds that Goods are damaged, or not conforming to the Contract, it is free of its duty to pay the purchase price. 
Article 4 – Guarantee

1. Seller guarantees that it will deliver services which are free from any right or claim of a third party. Seller guarantees that it will deliver services that are of good quality, and in conformity to this Contract. 
Article 5 - Price and payment terms
1. The Contract price shall be calculated on each individual confirmed offer or confirmed purchase order. The prices shall be exclusive of all taxes and duties, including Value Added Tax (VAT). 
2. The payment of the contract price shall be made within 15 (fifteen) days from the acceptance of Goods, in compliance with the DDP Incoterms 2010, against presentation of the invoice by the seller to buyer, and provided that the goods are defect free and Buyer has not raised any claim regarding the quality of the products. 
3. The invoice in order to be valid needs to be signed by both parties. 

Article 6 - Specification and standards

1. Seller agrees to supply Buyer pursuant to the terms of this Contract. Services under this Contract will, at the time of the supply, conform to the standards mentioned in the Specifications, and, when no applicable standard is mentioned, to the latest authoritative standards of the relevant institution of the Goods’ Place of Origin of the EU Standards.
Article 7 - Warranties and representations
1. Seller warrants that services will comply with the Specifications, are fit for their purpose and comply with applicable law and EU standards (whichever is greater). 
2. Buyer will promptly notify Seller in writing of any claims arising under this warranty.

Article 8 - Notifications and communication 

1. Notices under this Contract must be in writing and sent to a party using the details in the Schedule or any replacement details notified in writing. Notices may be sent by email to the other Party if an email address is given in the Schedule, provided that a “read receipt” is given or some other evidence of receipt is given – for example a recipient’s reply. If this is not given, then the notice must be sent by other means such as by postal service or by hand. 
Article 9 - Confidentiality 

1. Each Party agrees to keep confidential for as long as such information retains commercial value and in any event for at least three (3) years after the delivery date, any information of the other which is Confidential Business Information, and not to use such Confidential Business Information except in so far as it is required for performing the Contract or deploying or maintaining the Services or any products. This confidentiality obligation will not apply to the extent that the information is at the relevant time: (a) In the public domain; or (b) Known to the party receiving the information otherwise than via a breach of this Contract; or (c) Required to be disclosed by a court or operation of law.
Article 10 - Separability

1. If any provision of the Contract is held by the competent forum to be illegal, invalid or unenforceable, the remaining provisions will remain in full force and effect. Parties are obliged to substitute such illegal, invalid or unenforceable clauses with a new one which matches the intention of the parties with respect to the issue regulated by the clause.
Article 11 - Amendments of the Contract
1. No agreement purporting to amend, modify, vary, explain or supplement the terms or conditions of the Contract will be binding on the Parties unless and until it is made in writing and signed by both Parties. Electronic communications between the Parties in the specified addresses in this Contract satisfies the writing requirement.
Article 12 - Termination of the Contract
1. Party may terminate the Contract in the event of: 
a. The insolvency of the other Party or the filing and granting by the court of any bankruptcy petition against the Party, or if the other Party is unable to pay its debts, or a creditor seeks enforcement acts against the other Party; 
b. A material breach of the Contract by the other Party, or a series of cumulative minor breaches which taken together are material. In the case of a remediable breach, the Party not in default will give the other defaulting party written notice of the breach and it will have seven (7) days (or such longer period stated in the notice) to remedy the breach, as a result of which failure, the Contract can be terminated; 
2. A Party may terminate immediately for an irremediable material breach.
Article 13 – Final Provisions
1. The Contract contains the full understanding of the Parties, sets out a full allocation of risk between them, and constitutes a complete and exclusive statement of the terms and conditions of their agreement concerning matters referred to in this Contract. All prior negotiations, dealings, understandings and oral or written agreements regarding this Contract are now superseded by this Agreement.
2. Notwithstanding the provisions of the Clauses relating to delay or termination in case of breach, neither Party will be liable under this Contract if and to the extent that delay in performance or other failure to perform its obligations under the Contract is the result of an event of Force Majeure. For purposes of this Clause, “Force Majeure” means an event beyond the control of the affected party, and not involving that Party’s fault or negligence, and not foreseeable. Such events may include, but are not restricted to, wars or revolutions, fires, floods, epidemics, quarantine restrictions, and freight embargoes. If a Force Majeure situation arises, the affected party will promptly notify the other in writing of such condition and the cause.
3. This Contract is subject to the laws of the Republic of Kosovo. Any dispute, controversy or claim arising out of or in relation to this contract, including the validity, invalidity, breach or termination thereof, shall be resolved by the Basic Court in Prishtina.
The Parties to the contract have signed and dated it below:

For and on behalf of Buyer                                   
        For and on behalf of Seller
Safet Blakaj, Labyrinth

Date:                                                                                 Date:

Stamp:                                                                               Stamp:
ANNEX 1 

List of services
	No
	Description of Services
	Date of Service
	Unit
	Price
	Total

	1
	Accommodation (full board) for 14 participants X 2 days 

Accommodation should be for each person from one room Accommodation includes the first day lunch and dinner, the second day breakfast and lunch
Accommodation to be in the city of Peja
	16-17 January
	28
	
	

	2
	Rent of space for conference room and equipment          (translation equipment, projector) X 2 days 
	16-17 January
	2
	
	

	3
	Refreshments for participants at breaks (15 persons x 2 days)
Per person, per day 2 bottles of water and 2 coffees X 2 days
	16-17 January
	30
	
	

	4
	Materials for participants (14 persons) A5 notepad, and pen
	16 January
	14
	
	

	5
	Travel expenses for participants (dated 16.01.2024 from the offices of NGO Labyrinth Prishtina to the hotel, and dated 17.01.2024 from the hotel to the offices of Labyrinth Prishtina), for 7 persons
	16-17 January
	7 persons
	
	

	6
	Travel expenses for participants from Montenegro (on 16.01.2024 from the NGO Juventas offices in Podgorice to the hotel, and on 17.01.2024 from the hotel to the NGO Juventas offices in Podgorice), for 7 persons
	16-17 January
	7 persons
	
	

	
	Total
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